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NON-INSTRUCTIONAL OPERATIONS 
 
Procurement of School Food 
 
The District will abide by the following requirements for any procurement related to its food 
services:  
 
Purchases Greater than $80,000 
Except as permitted below, whenever the cost of food service supplies, products, or 
equipment exceed $80,000, the District will call for formal bids by issuing public notice as 
required by law.  Specifications will be prepared and made available to all vendors interested 
in submitting a bid.  The contract shall be awarded to the lowest responsible bidder, except 
that the trustees may reject any or all bids.  The Board, in making a determination as to which 
vendor is the lowest responsible bidder, will take into consideration not only the amount of 
each bid, but will also consider the skill, ability, and integrity of a vendor to do faithful, 
conscientious work and to promptly fulfill the contract according to its letter and spirit. 
 
The District may enter into cooperative purchasing contracts with one or more districts for 
procurement of food supplies or services.  Such services and supplies may be purchased without 
complying with the above stated bidding requirements if the cooperative purchasing group has a 
publicly available master list of items available with pricing included and provides an opportunity 
at least twice yearly for any vendor to compete, based on lowest responsible bidder standard, for 
inclusion of the vendor’s supplies and services on the cooperative purchasing group’s master list.   
 
Procurement of School Food-Procedures 
 
Purchases Less than $80,000 but Greater than $3,500 
Purchases of food service supplies, products, or equipment between $3,500 and $80,000 shall 
be considered “Small Purchases.”  The District is not required to use a formal bidding process 
for Small Purchases, but it shall use a competitive process to ensure fairness.  For any Small 
Purchase, the District shall obtain at least two or more price quotes.  The District shall 
maintain all procurement documentation to ensure the cost is less than $80,000 but more than 
$3,500 for a Small Purchase.   
 
Purchases Less than $3,500 
Purchases of food service supplies, products, or equipment less than $3,500 shall be “Micro-
Purchases.”  The District is not required to use a formal bidding process for Micro-Purchases, 
but it shall ensure that purchases are reasonable and equitably distributed among all qualified 
sources.  The District shall maintain all procurement documentation to ensure the cost is less 
than $3,500 for a Micro-Purchase.   
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Standard of Conduct  
District employees engaged in the award and/or administration of food service contracts 
supported by federal funds are subject to the following code of conduct: 
 

• No employee may participate in the selection, award, or administration of a food 
service contract supported by federal funds if he or she has a conflict of interest or can 
reasonably be perceived as having a conflict of interest. 

• No employee may solicit any gratuities, favors, or anything else of monetary value from 
a potential vendor.   

• No employee may participate in the selection, award, or administration of a food 
service contract supported by federal funds when the employee or member of his or 
her immediate family, his or her partner, or an organization which employs or is about 
to employ any of these individuals has a financial interest in a vendor.   

• Employees are expected to demonstrate integrity and honesty. 
 
Employees who fail to abide by this policy will be subject to disciplinary action up to and 
including discharge.  
 
Bid Protest Procedures 
Any vendor who desires to protest the award of a bid pursuant to Policy 8205 shall, within 
fifteen (15) days after award of the bid, give notice of their protest.  The notice shall state in  
detail the basis of the claimant’s bid protest and the resolution requested.  The bid protest 
shall be provided to the Executive Director of Business & Operations or designee.  The 
Executive Director of Business & Operations or designee shall investigate the claim and 
issue a written decision within fifteen (15) days after receipt.  If the claimant is not satisfied 
with the decision of the Executive Director of Business & Operations or designee, the 
claimant may appeal the decision to the District’s Board of Trustees.  The notice of appeal 
shall be filed with the Board of Trustees within fifteen (15) days after issuance of the decision 
from which the appeal is taken.  The appeal shall state the basis of the appeal and provide to 
the Board the original bid protest, together with a copy of the decision being appealed from.  
The specific grounds for the appeal shall be stated in the appeal and shall not include 
additional claims or information not provided with the original bid protest.   
 
The Board of Trustees at the next regular board meeting following the receipt of the appeal 
shall either hear the appeal or set a time to consider the appeal.  The Board may in its 
discretion render a decision based upon the information and records before the Board of 
Trustees or, in the Board’s discretion, may request the claimant and a representative of the 
District to each present information pertaining to the bid protest.  
 
The Board shall issue a written decision within thirty (30) days of the meeting in which it 
considered the appeal.   
 
 


